SOGDPT TINHBACNINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT LY THUONG KIET SO 1 Déc 1ap - Tw do - Hanh phiic

Sé: 95 JQD-THPTLTK1 Van Ha, ngay12 thang 3 nim 2026

‘ QUYET DPINH
Veé viéc ban hanh by Quy tac ing xir trong truwong hoc

HIEU TRUONG TRUONG THPT LY THUONG KIET SO 1

Can cir Lugt Vién chitc s6 58/2010/QH12; Lugt Sira doi, bo sung mét so diéu
cua Ludt Can bo, cong churc va Ludt Vién chue so 52/2019/QH14;

Can cir Ludt Can b, cong chire so 80/2025/QHI15; Can cir Ludt Nha gido sé
73/2025/QH15;

Can cit Quyét dinh s6 129/2007/0D-TTg ciia Thii tuéng Chinh phii ban hanh
Quy ché van hoad cong so tai cac co quan hanh chinh nha nuwoc,

Can cir Thong tw sé 03/2026/TT-BGDDT ngay 30/01/2026 cua Bo gido duc
va dao tao Quy dinh quy tac wng xw cua nha gido;

~ Can cir Quyet dinh s6 61/2025/QD-UBND ngdy 04/11/2025 ciia UBND tinh

Bac Ninh ban hanh Quy ché van hoa cong so trén dia ban tinh Bdc Ninh;

Can cir tinh hinh thuc té ciia truong THPT Ly Thwong Kiét s 1.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay b Quy tac (mg xUr trong truong
hoc cua truong THPT Ly Thuong Kiét s6 1.

Piéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky.

Djéu 3. Can bg, giao vién, nhan vién va hoc sinh Truong THPT Ly Thuong
Kiét s0 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: HIEU TRUONG
- Nhu bicu 3;
- Luu: VT.

Nguyén Hong Phiic



SOGDDTTINHBACNINH ~~ CQNG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT LY THUONG KIET SO 1 Péc lap - Tu do - Hanh phiic

QUY TAC UNG XU VAN HOA TRONG TRUONG HOQC
(Ban hanh kém theo Quyét dinh s6 55 /OD-THPTLTK1 ngay /3/2026
cua Hiéu truong truong THPT Ly Thuong Kiét so 1)

Chuong I
QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Quy tic nay quy dinh Ve no1 dung, cac chuan muc vin héa tng xtr cla
truong THPT Ly Thuong Kiét sO 1 gom: tinh than, thai d6 lam viéc; chuan muyc
giao tiép, tmg xir; chuan muyc dao dirc, 16i séng; tac phong, trang phuc, 18 phuc, thé
cong chtre, bai tri khudn vién nha truong.

2. Pbi tuong ap dung: Bo Quy tic Gmg xur nay ap dung ddi voi can bo quan
1y, giép vién, nhan vién, hoc sinh, cha me hoc sinh trong truong THPT Ly Thuong
Kiét so 1.

Piéu 2. Muc dich xiy dung quy tic vng xir

1. Bao ¢am chuan muc vé nhan thire, thai do va hanh vi cua nha giéo trong
moi quan hé vaéi nguoi hoc, dong nghiép, can bo quan 1y co so giao duc, cha me
hodc nguoi giam ho cua nguoi hoc, cong dong.

2. Bao dam moi truong giao duc an toan, than thién, ton trong su khac biét;
doi méi, sang tao; phong, chong tiéu cuc va bao luc hoc duong.

3. Lam can ct dé nha gido rén luyén, giir gin, hoc tap, bdi dudng nang cao
pham chat, dao dtrc va van hoa rng Xt trong moi truong so, dac biét khi tham gia
hoat dong trén cac nen tang mang xa hoi.

4. Xay dung doi ngti can bo gido vién, nhan vién truong THPT Ly Thuong
Kiét s0 1 “Than thién, tan tuy, trach nhi¢m, ky luat, ky cuwong, liém chinh™.

5. Lam can cir dé danh gid viéc chap hanh cac quy dinh ciia can bo, gido vién,
nhan vién nha truong trong viéc thyc hién nhi¢m vuy.

Picu 3. Nguyeén tic xay dung b quy tic ing xir

1. Tuan thi cac quy dinh caa phép luat cé lién quan; phd hop véi chuan muc
dao dtrc, thuan phong my tuc va truyen théng vin héa cua dan toc; bao dam
nguyeén tac binh dang, khdng phan biét dbi xir va ton trong su da dang vin hoa, ton
trong doi song riéng tu, bi mat ca nhan.

2. Bao dam thé hién dugc vi tri, vai trd, quyén, loi ich hop phap, nghia vu va
trach nhiém caa nha giao trong hoat dong nghé nghiép.

3. Bao dam tiéu chi ngan gon, rd rang, dé hiéu, dé thuc hién; phu hop vai cap



hoc, trinh d6 ddo tao va phuong thirc gido duc; phu hop véi gia tri van hoa tot dep
cua dan toc va dac trung van héa vung mién.

4. Viéc xay dung quy tac ang xir chi tiét tai nha truong bao dam tinh kha thi,
dan chu, céng khai va khéach quan.

Chuwong |1
NOI DUNG QUY TAC UNG XU TRONG NHA TRUONG

Piéu 4. Tinh than, thai @ lam viéc

1. Can b, giado vién, nhan vién phdi trung thanh véi Dang, Nha nude Cong hoa
Xa hoi chu nghia Viét Nam; bao vé T6 quoc va lgi ich quoc gia, dan toc; ton trong
va tan tuy phuc vu nhan dan.

2. Khi thuc hién nhiém vy, can bo, gido vién nhan vién nha trudng phai ¥ thirc vé
trach nhiém, quyén han, bon phan ctia ca nhan trong thuc thi nhiém vu:

a) San sang nhan va nd luc hoan thanh tot moi nhiém vu dugce giaO;NkhOng
kén chon nhiém vu, chon viéc dé, bo viéc kho; tdm huyét, tan tuy, guong mau lam
tron chirc trach, nhiém vu duoc giao.

b) C6 y thirc to chie ky luat, tranh hién twong trung binh chi nghia, 1am viéc
qua loa, dai khai, kém hiéu qua; chap hanh nghiém néi quy, quy ché 1am viéc va cac
quy ché ndi bd cia nha truong.

3. Quy tic tng xtr chung

a) Chap hanh nghiém chu truong, duong 16i cia Pang, chinh sach, phap luat
cia Nha nudc; thuc hién day du va dung cac quy dinh cua phap luat vé quyeén,
nghia vu cua nha giao; chap hanh su phan cong, diéu dong cua toé chic, ca nhan co
tham quyén theoeo quy dinh cua phéap luat.

b) Tan tuy véi cong viéc; giang day, gido duc ding muc tiéu, nguyén ly gido
duc; thuc hién day du va bao dam chat lugng chuong trinh gido duc; tich cuc hoc
tap, rén luyén nang cao dao duc nha giao, trinh do, nang luc chuyén mon, nghiép
vu; trung thuc trong hoc tap, nghién cau khoa hoc va thuc hién nhiém vu giang
day, gido duc; tiép thu c6 chon loc va van dung phu hop céc gié tri tién bo khoa
hoc ¢ong nghé, van minh cta nhan loai trong hoat dong nghé nghiép: co trach
nhiém trong viéc st dung théng tin va tng xu trén khdng gian mang.

¢) Gitt gin pham chat, uy tin, danh du, nhan pham, nhan cach caa nha giao;
mau muec, néu guong; co thai do lich sy, than thién; thuc hién 16i song lanh manh,
tich cyc; thuc hanh tiét kiém, chong lang phi, tham nhiing, bénh thanh tich; thuc
hién phé binh va tu phé binh thudng xuyén; gitt gin, phat huy ban sic vin hoa dan
toc.

d) Bao vé, giit gin canh quan co s& gido duc; phong chong bao luc hoc
duong; doan két, xay dung, yéu thuong, giup d& nguoi khac; bao vé uy tin, danh
du cua nguoi khac va cua co so giao duc; xay dung moi truong giao duc an toan,
lanh manh, than thién, vin minh, dan chu, d6i méi, sang tao; tich cuc tham gia vao
hoat dong quan ly, quan tri va cac hoat dong chuyén moén khéac cua co so gido duc.



e) Ngbn ngit trong sang, d& hiéu, ding muc, trung thuc, ton trong; trang
phuc gon gang, lich su, phu hop véi méi trueong, hoat dong gido duc va cac quy
dinh co lién quan.

f) Khdng loi dung chirc danh, danh hi¢u, hinh anh nha giao va hoat dong
nghé nghiép dé thuc hién hanh vi vi pham phap luat hay tu loi ca nhan; khong tu y
bo viéc; khong dugc tuyén truyén, phd bién nhing ndi dung trai véi quan d1em
chinh sach cua Pang va Nha nuéc; khéng hat thudce 14, st dung d6 udng c6 con
khi thuc hién nhiém vu; khong st dung chat cdm va cac chat kich thich khac theo
quy dinh cua phap luat; khong tham gia t¢ nan xa hoi; khong tho o, né tranh hodc
che gidu céc hanh vi vi pham caa ngudi hoc, dong nghiép.

4. Thoi gian lam viéc

- Chép hanh dung thoi gian lam viéc, khong di lam mudn, khong vé som
trudce thoi gian quy dinh.

- Khong sir dung thoi gian lam viéc tai co quan dé giai quyét viéc riéng;
khong phét tan cac thong tin thudc danh muc bi mat nha nudce, bi mat cong viéc cua
co quan khi chua dugc cho phep.

Pieu 5. Chuan muc veé dao dirc, 10i song

1. Can b9, giao vién nhan vién nha truong phai khong ngung hoc tap, tu
dudng, rén luyén vé dao duc, 16i song, thuc hién can, kiém, liém, chinh, chi cong
vO tu; trung thuc, gian di, thang than, chan thanh; khong c6 biéu hién co hoi, sng
ich ky, ganh ghét, d6 ky; khéng vi pham cac chuan muyc vé thuan phong my tuc dé
bao dam su van minh, tién b cta xa hoi.

2. Tuyét doi khdng duoc tham gia vao cac té nan xa hoi, khdng tham nhiing;
khong diéu khién phuong tién tham gia giao thong khi da sir dung ruou, bia, do
udng c6 con; hit thude 14 phai dung noi quy dinh; nghiém cAm viéc st dung ma
tuy, danh bac va t6 chure danh bac,. ..

3. Tuan thu ky luat phat ngén, chap hanh nghiém Luat An ninh mang, khong st
dung mang xa hoi dé khai thac, tuyén truyén cac thong tin chua dugc kiém chung,
phién di¢n, mot chi€éu anh hudng dén hoat dong gido duc.

4.Tuén thu, giit gin chuan muc dao dirc gia dinh va x& hoi, thuan phong my
tuc, truyén théng van hoa tbt dep cua dan toc; khong mé tin di doan va c6 nhitng
hanh vi phan cam khi tham gia 1& hoi; guong mau, tranh pho truong, lang phi khi
t6 chirc cudi hoi, ma chay, mung tho, sinh nhat, tan gia va td chutrc cac cong viée
khac nham truc loi; tich cyc tuyén truyén, gi4o duc, van dong nguoi than trong gia
dinh guong mau chap hanh nghiém chinh chu truong, duong 16i ciia Pang, chinh
sach phap luat cua Nha nudc; khong dé b, me, vo, chéng, con, anh, chi em rudt
loi dung danh nghia ctia ban than dé vu loi cho gia dinh va ban than.

5.Tham gia day du cac phong trao thi dua, xay dung vin hoa cong s; tao moi
truong lam viéc nghi€ém tic, lanh manh, géop phan nang cao hiéu qua thuc hién
nhiém vu.

Piéu 6. Ung xir ciia hoc sinh



1. Ung xtr v6i can bo quan ly, giao vién, nhan vién: Kinh trong, 1& phép, trung
thyc, chia s¢, chap hanh cdc yéu cau theo quy dinh. Khong bia dat thong tin;
khong xtic pham tinh than, danh dyg, nhan pham, bao luc.

2. Ung xir v6i hoc sinh khéac: Ngon ngix dl’mg muc, than thién, trung thyuc, hop
tac, gilp do va ton trong sy khac bi¢t. Khdng ndi tuc, churi bay, miét thi, Xuc pham,
gay mat doan két; khong bia dat, 16i kéo; khong phét tan thong tin dé noi xau, lam
anh huong dén danh dy, nhan pham ngudi hoc khac.

3. Ung xtr voi cha me va nguoi than: Kinh trong, 18 phép, trung thuc, yéu thuong,
4. Ung xtr v6i khach dén nha trudng: Ton trong, 1& phép
Piéu 7. Ung xir véi nguoi hoc

1. Co thai 46 mau muc, tinh than bao dung, trach nhiém, yéu thuong; phan
hoi, nhan xét, khen hodc phé binh phu hop véi doi tugng va hoan canh; dong vién,
khich 1€ sy phan dau va phat trién cta nguoi hoc.

2. Tao moi truong gido duc an toan, tich cuc va binh dang; khuyén khich
ngudi hoc tham gia nghién ciru, lao dong san xuat, hoat dong phuc vu cong dong,
phat trién bén virng.

3. Ton trong, danh gia dung thuc chat ning luc cua nguoi hoc; bao vé cac
quyén, loi ich hop phap, chinh dang cta nguoi hoc; tao dong luc phat huy pham
chat va nang luc nguoi hoc; lang nghe, kip thoi tu van, hd tro ngudi hoc vé linh
vuc hoc tap, xa hoi bao dam phu hop vai tdm sinh ly lta tudi.

4. Khong phan biét d6i xur gitta nhitng ngudi hoc dudi moi hinh thirc; khéng
xdc pham, gay ton thuong, tri dap, dinh kién, bao hanh, xam hai nguoi hoc duéi
moi hinh thirc va bao céo kip thoi voi lanh dao, co quan c6 tham quyén khi phét
hién nguoi hoc bi bao luc, xdm hai; khéng ép budc nguoi hoc tham gia cac hoat
dong mang tinh chat ty nguyén; khéng cong khai thdng tin ciia ngudi hoc tréai quy
dinh; khéng gian lan, cé y 1am sai léch két qua trong céc hoat dong tuyén sinh,
danh gia nguai hoc.

Piéu 8. Ung xir véi dong nghiép

1. Trung thyc, chan thanh, doan két, c6 tinh than hop tac, chia sé tréach nhigm,
giup d& lan nhau; ty phé binh va phé binh bao dam khach quan, nghiém ttc, thang
than, mang tinh xay dung vi su tién bo cua dong nghiép.

2. Ton trong va lang nghe y kién cua dong nghiép, phdi hop, trao doi kinh
nghiém, hoc hoi trong hoat dong nghé nghiép.

3. Khong xic pham, chia rg, gdy mat doan két ndi bd; khong né tranh, dun

day trach nhiém; khong cong khai thong tin cta dong nghiép trai quy dinh.

Picu 9. Ung xir véi can b quan 1y co sé gido duc

1. Chap hanh sy phan cong, chi dao, diéu hanh caa can bo quan 1y co so gido
duc trong pham vi chirc nang, nhiém vu dugc giao.

2. Lang nghe va cau thj tiép thu y kién danh gia, gop ¥ ciia can b quan 1y co
so gido duc trong hoat dong nghé nghiép.



3. Tich cyuc tham muu va thé hién rd chinh kién véi can bd quan 1y co sé giéo
duc theo chuc nang, nhiém vu dugc giao.

4. Khong xdc pham, gay mat doan két ndi bo; khdng tho o, né tranh hoac che
giau cac hanh vi sai pham caa can bo quan 1y co sé gido duc.

Picu 10. Ung xir véi cha me hodic ngudi gidm ho cia nguoi hoc

1. San sang hop téac, hd tro, chia sé véi cha me hodc ngudi giam ho cua nguoi
hoc vé hoat dong giang day, gido duc vi su tién bo cta nguoi hoc.

2. Chu dong, kip thoi cung clp, trao doi thong tin trung thuc vé ngudi ho;
chuong trinh, ké hoach giang day, giao duc khi dugc sw dong y cua cap quan ly
theo tham quyen.

3. Khuyén khich, tao diéu kién dé qha me hoac nguoi gidm ho ctia nguoi hoc
tham gia vao hoat @dong giao duc vi su tien bo ctia nguoi hoc.

4. Khong xuc pham, ap dat, vu lgi, ép buéc cha me hoac nguoi giam ho cua
nguoi hoc tham gia cac hoat dong trai quy dinh cua Nha nudc va cac hoat dong
mang tinh chat tu nguyén.

Pi¢u 11. Ung xir véi cong dong
1. Tuan tha, chdp hanh noi quy, quy tic noi cong cong; ton trong khdng gian

chung cua cong dong; tng Xt van minh, }ich thiép, ding muc, bao vé canh quan
moi treong khi tham gia hoat dong cong dong.

2. Phét huy tinh than tu nguyén, tu giac va tich cuc tham gia cac hoat dong xa
hoi; bao vé madi truong; thuc hién va phdi hop thuc hién hiéu qua cac phong trao,
hoat dong tur thién, nhan dao, cham lo ngudi ngheo, dbi twong dé bi ton thuong,
yéu thé trong x& hoi theo quy dinh cua phap luat; tham gia, lan toa phong trao xay
dung x& hoi hoc tap, phat trién van hoa doc, khuyén hoc, khuyén tai.

3. Tich cuc lan toa cac gia tri nhan van, nhirng V|¢q lam tét, ‘hlnh anh dep,
hanh vi tng Xt van hoa trong xa hoi, trong nha truong deén cong dong; chu dong
tham gia truyeén thong, tuyén truyen vé giao duc, chong tin gia lién quan toi linh
vuc gido duc va nha giao trén cac kénh mang xa hoi chinh thong; céng khai, minh
bach thdng tin cé lién quan khi tham gia cac hoat dong xa hoi.

4. Khéng tham gia, ung ho cac hoat dong mé tin di doan va cac hoat dong
gay chia ré khoi dai doan ket toan dan toc..

Piéu 12. Ung xir ciia khach dén nha truong

1. Ung xtr voi hoc sinh: Ngon ngit diing muc, t6n trong, than thién. Khong
xuc pham, bao luc.

2. Ung xir v6i can bo quan ly, gido vién, nhan vién: Pang muc, ton
trong. Khong bia dat thong tin. Khong xic pham tinh than, danh du, nhan pham.

Piéu 13. Ung xir trong hoi hop, noi dong nguoi

1. Hoc sinh tham du hop phai nghién ctru ky tai liéu hop da nhén dugc, phai
dén trude toi thiéu 15 phit trude khi bat dau cudc hop theo churong trinh.



2. Cong tac chuan bi, ddm bao hiu can, phéi hop td chirc cudc hop thuc hién
theo quy dinh hi¢n hanh ctia Nha nudc.

3. Thyc hién t6t ing xtr van hoa hoi hop, thé hién sy ton trong ddi véi nguoi
dang thuyét trinh tai hoi nghi, khong doc bdo, néi chuyén, lam viéc riéng; khong
su dung dién thoai(nghe, tra loi, nhan tin, choi dién tw, truy cdp mang..); khong di
lai, khong ra ngoai phong hop khi khong that sy can thiét; khong noi chen khi
chua dugc phép ctia nguoi chu tri; khong bé veé khi cudc hop chua két thuc.

Piéu 14. Ung xir trong tiép tan, 1& tin phuc vu

1. Trong 18 tdn dam bao nguyén tic 18 tan, dic biét trong don tiép ban dau,
hoi nghi, trong tiép khach phai img xur ding muc, ton trong khach.

2. Hoc sinh nha truong phai tao dugc an tuong tot vé 1ong mén khach va tinh
than phuc vu chu d4o doi véi khach dén tham va lam viéc tai nha truong.

Piéu 15. Ngon ngir, thai d) giao tiép, img xir va nguyén tic sir dung dién thoai

1. Ngbn ngit giao tiép phai chuan muyec, rd rang, mach lac; thai do, tac phong
phai van minh, lich su.

2. Khi giao tiép qua dién thoai phai xung tén, chitrc vu, co quan noi cong tac;

trao d6i ngin gon, tap trung vao ndi dung cong vigc; diéu chinh 4m lugng giong
no6i ctia minh vira du nghe, tranh anh hudng dén cong viée ciia ngudi xung quanh.

3. Tat chudng dién thoai di dong trong cac cudc hop, hoi nghi; truong hop can
thiét, viéc str dung dién thoai di dong phai dam bao khong anh huong dén cudc
hop, hoi nghi.

4. Khi xin phép nghi phai goi dién truc tiép cho lanh dao, khong nhan tin.

Pi¢u 16. Quy dinh d6i v6i nhén vién viin phong

Ngoai cac quy dinh chung, nhan vién vin phong khi giai quyét cong viéc con
phai thuc hién cac quy dinh sau:

1. Ludn tuoi cuoi, chu dong chao hoi lich sy, than thién, chi dan tan tinh. tao
diéu kién cho t6 chirc, ca nhan giai quyét cong viéc kip thoi, nhanh chéng, thuan loi
va dat két qua mong mudn.

2. Co thai d6 vui ve, tan tuy, nha nhan; lang nghe ¥ kién, giai thich, huéng
dan r0 rang, cu the.

3. Khi giao trd ho so can kiém tra k¥ thong tin trude khi giao; yu cau to chit,
ca nhan kiém tra lai théng tin, xac nhan vao ho so.

4. Khi dugce gop y can c0 théi d6 t6n trong, cau thi, ling nghe, ghi nhan, chan
thanh nhan 101, hira khac phuc (néu c6 sai sot) va cam on.

5. Khi t6 chire, ca nhan buce xuc, 16n tiéng can kiém ché, binh tinh, lang nghe;
tuyét doi khong doi chat, ngat 101 t6 chire, ca nhan; khong duge co thai do hach
dich, nhiing nhiéu; khong gay cang thang, burc xic, doa nat.

6. Giao tiép, trng xtr khi xir Iy van ban trén mi truong dién tir



a) Str dung tai khoan giao dich dién twr da déng ky déng nhap vao Hé¢ théng
quan ly van ban dé theo doi, xtr Iy ho so dién tur.

b) B&o céo Thu trudng co quan khi phat hién céc hanh vi sir dung hé thong
thdng tin khong ding myc dich, cac dau hi¢u gay dnh hudng deén an toan, an ninh
thong tin dé kip thoi xtr ly.

¢) Tuan thu Ludt An toan thong tin mang, Luat An ninh mang va cac quy
dinh phdp luat lién quan vé bao vé thong tin khi dang nhap phan mém quén ly van ban.

d) Cap nhat cac kién thirc bao dam sir dung thanh thao cic phin mém tng
dung duoc trién khai trén moi truong dién tir.

Piéu 17. Trang phuc ciia can bd, cdng chikc, Vién chire

Khi thye thi nhiém vu, cong vu, can b, cong chirc, vién chirc, ngudi lao dong
phai an mdc gon gang, lich su. Trang phuc phai phu hop voi tinh chat cong viéc,
dac thu ctia nganh va thuan phong, my tuc ctia dan tdc.

Picu 18. Trang phuc ciia hoc sinh

Hoc sinh phai str dung dong phuc cua nha truong va dam bao trang phuc ludén
sach s€, gon gang phu hop véi lta tudi va hoat dong giao duc, khong sur dung
trang phuc gay phan cam.

Diéu 19. Thé cong chire, vién chire

1. Can bo, gido vién, nhan vién phai deo thé khi dén trudng trong ngiy lam
viéc va khi thyc hi¢én nhi€ém vy, cong vu.

2. Vige quan ly, s dung the cta can bg, giao vién, nhan vién thyc hién théng
nhét theo quy dinh ‘Eai Quyét dinh s6 06/2008/QD-BNV (;ﬁa B truong BO Noi vu
ve viéc quy dinh mau thé va viéc quan ly, s dung thé doi véi can b, cong chirc,
vién chtrc.

Pi¢u 20. Thé hoc sinh

Hoc sinh phai deo thé khi tham gia cac hoat dong gido duc, khi hoc tap tai
truong. Thé hoc sinh phai c6 tén trudong, anh, ho tén, 16p, khda hoc do Hiu trudng
quy dinh.

Diéu 21. Ra, vao trudng, tiép khach

1. Hoc sinh va khach dén lam viéc déu phai thuc hién ding ndi quy ra, vao truong.

2. Hoc sinh nha truong déu phai c6 trach nhi¢m don tiép, chao héi lich su va
hudéng dan khach dén lam viée thyc hién ding ndi quy van hoa; dong thoi bao cho
nguoi co trach nhiém ti€p va giai quyét; khong dé khach lam anh hudéng dén hoat
dong cua cén b, gido vién, nhan vién khac va ctia hoc sinh trong truong.

3. Hoc sinh nha truong khong dugc tuy tién dua khach hoac ngudi nha vao

truong; khong duoc tu y dua khach hoac PHHS dén gap lanh dao khi khong c6 ké
hoach 1am viéc (trir trudng hop dot xuét hodc cac co quan 1y cap trén dén lam viéc).



Chuong III
BAI TRi KHUON VIEN NHA TRUONG
Piéu 22. Bién tén truong

Nha truong c6 bién tén duoc dit tai cong chinh, trén d6 ghi rd tén goi day du
bang tiéng Viét va dia chi, s6 dién thoai cia truong.

Piéu 23. Bai tri phong lam viée
1. Ctra phong 1am viéc phai c6 bién tén ghi rd tén bo phan, chirc danh
2. Trong phong lam viéc phai c6 bién ho va tén, chitc danh, cong chiic, vién chirc.

3. Sap xé&p, bai tri phong lam viéc phai bdo dam gon gang, ngan nap, sach s¢,
khoa hoc, hop 1y vira thuan tién trong cong viéc, vira bao dam cac yéu cau vé an
toan chay no.

4. Trong gid lam viéc, hoc tap, can b gido vién, hoc sinh khong duoc:
- Truy cap mang internet khong vi muc dich Iam viéc, hoc tap nghién ctru.

- Choi dién tir; khong danh bai va to chtic cac hoat dong khong phuc vu cho
hoat dong chuyén mon nghiép vu.

Piéu 24. Lép hoc

1. Lop hoc ¢6 danh s6 phong, trong phong co: ban ghé HS, GV, c6 binh nudc
uong, gi4 dé mil non ké - gon gang ngay ngan; ban giao vién co khan ban va lo hoa.
Bang den, hé thdng chiéu sang duoc bd tri theo quy dinh.

2. Cam viét v& 1én ban ghé, bo tudng cira sd, cira di.

3. Trong 16p c¢6 anh Béc, dong ho, cac khau hiéu trang tri theo quy dinh cua
nha truong va doan thanh nién.

4. Moi trang tri va bd sung co sé vat chat khac déu phai dugc phép ctia Hiéu truong.

Pi¢u 25. Quan ly phwong tién giao thong

1. Can b9, cong chuc, vién chirc, gido vién, hoc sinh va nguoi dén giao dich,
lam viéc phai dé xe dung khu vuc phan cong; dam bao thang hang, ngay ngan, lan
lugt tir trong ra ngoai.

2. Khong thu phi giri phuong tién giao thong ciia ngudi dén giao dich, lam viéc.

Piéu 26. Khudn vién nha truong

Khuon vién nha truong c6 tuong bao quanh, chia thanh cac khu vuc: hoc tap,
lam viéc, san choi, bai tap, cady xanh bai co, bon hoa cay canh dugc vé sinh va
cham soc thuong xuyén.

Piéu 27. Treo khau hiéu, bing ron, thong tin chao mirng cic ngay I¢ 16m,
cac h¢i nghi lon to chirc tai phong hop co quan hoic hoi truong.

Noi dung khau hiéu, bang ron phai c¢6 ndi dung tuyén truyen gido duc phuc
vu tbt cho viéc thuc hién nhiém vu chinh tri ciia nha truong. Khau hiéu, bang ron



phai c6 hinh thirc my quan, treo ¢ chd phu hop, gép phan tao canh quan méi
treong su pham: Xanh - Sach - Be¢p - Than thién.

Piéu 28. To chirc hoat dong phong trio, cic hoat dong ngoai khéa

1. T6 chuc cac hoat dong 16n nhén cac su kién, ngay I& can c6 su phdi hop
thue hién gitra cac t6 chtrc nhu: T6 chuyén mon, Doan Thanh nién..., phu hop voi

diéu kién thuc té cta nha truong, dam bao nguyén tic trang trong, tiét kiém, thiét
thuc, tinh gido duc.

2. Khi t6 chtic hodc tham gia cac phong trao quan chung, cac hoat dong van
hoa thé thao do Nganh, hoic dia phuwong t6 chic can c6 ké hoach cu thé duoc lanh
dao duyét, dadm bao tham gia c6 hiéu qua, tuyét dbi tuan thu cac quy dinh ctia Ban
td chire céc sy kién.

3. Can b9, gido vién, nhan vién va hoc sinh phai c6 y thirc tham gia hiéu qua,
nhiét tinh, chap hanh nghiém khi c6 su dleu dong, truong hop co6 1y do chinh dang
phai bao cao dé dugc xem xét, giai quyét.

Chuong IV
TO CHUC THU'C HIEN
Piéu 29. Trach nhiém ciia 13nh dao nha truong

1. Cong khai B¢ quy tac tng XU trong nha trudng trén trang thong tin dién tur
hodc niém yét tai bang tin ctia nha truong, thudng Xuyén tuyén truyén, quén triét
ndi dung BO quy tic tng xt trong can bo quan ly, gido vién, nhan vién, hoc sinh va
cac to churc, cd nhan c6 lién quan.

2. Phéi hop v6i Poan thanh nién, Ban dai dién cha me hoc sinh trong viéc tuyén
truyén, pho bién B quy tac ing x1r.

3. Kiém tra, giam sat viéc thuc hién B quy tic tng xir clia can bd quan 1y,
gido vién, nhan vién, hoc sinh. Thyc hién cong tac khen thuong, ky luat doi voi ca
nhhan, tap thé trong trién khai Bo quy tic tng xu theo quy dinh. Gan viéc thuc hién

Bo quy tac ing XU vao trong xét thi dua va xép loai vién chuc, chuan nghé nghiép
cudi nim hoc.

4. T6 chire thuc hién, danh gia, sira d6i, bo sung, hoan thién va tong két, béo cao két
qua thuc hién B quy tac img vdi cap quan ly truc tiép theo dinh ky moi nam hoc.

Piéu 30. Trach nhiém ciia Poan than nién

Poan thanh nién nha truong chiu tranh nhiém theo ddi, tong hop danh gia
viéc thyc hién quy ché ctia toan thé hoc sinh nha trudng, rit kinh nghiém thuong
xuyén; cudi ky, cudi nam dé nghi biéu duong hogc chinh sira néu co.

Picu 31. Trach nhiém ciia can bd, gido vién, nhan vién
1. Mdi can b, gido vién, nhan vién phai nghién ctru, thuc hién nghiém tiic cac noi
dung ctuia Quy tac nay dé thyc hanh néu guong.

2. Khuyén khich can bo, gido vién, nhan vién phét huy tinh than trach nhiém,
nang dong, cO tu duy sang tao, cach lam dot pha, sng kién kinh nghiém, dé xuat y



tudng hay, cach 1am moi, mang lai gia tri, hiéu qua 16n, tao duoc chuyén bién
manh m¢, dong gop tich cuc vao su phat trién chung ctia Nha truong.

Piéu 32. Khen thwémg va ky luat

Viéc thyc hién Bo quy tic nay 1a mot can cur dé tinh diém thi dua va xét khen
thudng doi vdi can bo, gido vién, nhan vién va hoc sinh. Nhitng t6 chirc, ca nhan
khong chap hanh, tly theo mirc do s€ bi xem xét trong viéc danh gia thi dua hang nam.

Piéu 33. Pidu khoan thi hanh

1. B6 quy tic ung xur trudng THPT Ly Thuong Kiét s6 1 ap dung d6i véi can
b9, gido vién, nhan vién, hoc sinh nha truong gom 04 chuong 33 diéu, c6 hiéu luc
thi hanh ké tir ngay ky va dugc phd bién tdi toan thé can bd, gido vién, nhan vién,
hoc sinh thuc hién tir nam hoc 2025-2026.

2. Truong hop c6 su thay doi, diéu chinh s& dugc bo sung vao dau nam hoc
cho phu hop quy dinh va dam bao yéu cau dao duc xa hoi theo hudng tich cuc va
phat trién./.
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